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The ministry of higher

Republic of Iraq

University: University of Anbar

College: Islamic sciences
Department: Interpretation and

. s PTI sciences of the Qur’an
Education & scientific Research : f;'\‘*f -"%\":; Stage - The First
o “ . .
3 '5 l,.]l:n.ll Ll Lecturer name: Abd Abrahim
\2 pHeilajlis | Qualification : Master's
'x%._,_g_l.s_u Lo
, t.l"'c..?{_- =
Course /
< Data Topes covered Lab. Experiment notes
3 Assignment
D
\ YoYE/a /Y VA Identify the word processor "Word" in Application
Microsoft Office Y+ )+, run it, and close it
A YoYE/a/YV-Yo File handling Application
v \RAKZARNARA File handling Application
¢ \RARZARNARES Navigate the document Application
s JYAAR File tab, Home tab
\ERETAK
1 [Ye-YY Insert tab, Page layout tab, References tab Application
YeYE/Y
y /¥Y-Y4 Review tab, View tab Application
\ERETAK)
A YoYe/NY /AN First month exam Application
4 ACEARE Introduction to Microsoft PowerPoint Y+ + - Application
\EARZARY User Interface
\. YY-v. Slide setup Application
YoYe/Ny/
VY Ya-yv Animating objects on the slide Animation Application
\ERETARY/ Custom
‘Y YoYe/Ny/n-¢ File storage formats Application
yy AASAR Prepare a multi-slide project Application
YoYe/NY/
\ ¢ YoNA Preparing an Interactive Presentation Show Int Application
\EARZAN - Review
vo YoNA Second month exam
YoYe/NY/

Instructor signature:

Head of Dep. Signature:

Dean Signature:




4 Republic of Iraq N oy /University: University of Anbar
p sl Gaa ) Al ey College: Islamic sciences
The Ministry Of Higher Education Department:
oo 930l Department Interpretation and
& Scientific Research sciences of the Qur’an
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Flow up of implementation celli pass play

Course Instructor | Abd Abrahim Mosslah

E-mail Isl.abide@uoanbar.edu.iq

Title Computers - Microsoft Office Word Y+ «

Course Coordinator | First course

Course Objective | Preparing a generation that can keep up with electronic progress in all
scientific fields, including computer use and its electronic applications

Course Description | Determine the goal of learning computers Determine the goal of
learning to use Microsoft Excel

Create workbooks

Uses of Microsoft Excel

The benefit of using it in humanities colleges

Learn desktop computer applications for Excel

Textbook Computer basics and office applications, Part Two
Course Assessments | Term Tests | Laboratory Quizzes Project Final Exam
the second Y. AR i 1.

General Notes
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